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Getting to Know Your Computer

How do you set up a laptop computer

Laptop cord
USB port
USB cable

Mouse
Memory stick

Computer
Printer/scanner



Getting to Know Your Computer

How do you set up a laptop computer

Setup a laptogomputer

1. Take themall end of the laptt
cordandplug it into the laptop

2. Plug the other end ofiikoprord into the wall outlet.

3. Connect the mouse to the laptop

Plugmousento USB port

4. Turn on thiaptop.

On butto
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Whatdo youfind on your desktof?
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Getting to Know YouComputer

How do youwcreate user accoun®s

There arseveral things you may wanisiomizen youcomputetJse Accounts
allow you to setaqrounts faliffereniserson your computer. These sthovo keep
youtfiles private.

Add a User Acount

1. Click omhel¥¥ Starticon.
2. Click oControl Panel

3. SelecAdd or remove usaccounts

(=@ = |
OU @ v Control Panel » - | 3 | | Search Control Panel pel |
Adjust your computer's settings View by:  Category ¥
i  Systemand Security User Accounts and Family Safety
‘ Review your computer's status |@'Add or remove user accounts
Back up your computer @' Set up parental controls for any user

Find and fix problems

Appearance and Personalization .
Change the theme Clle
Change desktop background

Adjust screen reselution

_ Network and Internet
ei View network status and tasks
~&2 . Choose homegroup and sharing options

Clock, Language, and Region
Change keyboards or other input methods

View devices and printers
| Add a device

Co.nnectto a projector - ) p Ease of Access
Adjust commenly used mohbility settings Let Windows suggest settings

- Optimize visual displa
~ Programs g n
h‘ I Uninstall a program

./ Hardware and Sound q
L

4. SelecCreate a new accountthe new window that appears
5. Type a name for the new account.

6. Click on the new account you have created.

7. SelecCreatea password

8. Create password for the account.

9. ClickCreate password
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How do you customize the desktdp

There are several other options you miyexiglore in the Control Panel, such a
changing the desktop backgrauhddusting the screen resolution.

Change Desktop Background
1. Click omhe® Starticon.

2. Click oi©ontrol Panel
3. SelecChange desktop background.

‘ * &3 » Control Panel » - Search Control Panel el

Adjust your computer’s settings View by: Category ¥

gl  Systemand Security User Accounts and Family Safety CI|Ck
" Review your computer's status '@'Add Of FEMove user accounts
Back up your computer '@' Set up parental controls for any user
Find and fix problems
Appearance and Personalizati
e ~ Network and Internet Change the theme
L

View network status and tasks Change desktop background

&2, Choose homegroup and sharing options Adjust screen resolution

Clock, Language, and Region
Change keybeards or other input methods

View devices and printers
| Add a device

Co.nnecttn a projector - ) p Ease of Access
Adjust commenly used mobility settings Let Windows suggest settings

r Optimize visual displa
- Programs F me
h & Uninstall 2 program

Hardware and Sound 9
L

4. Choose a picture for the desktop background. You may choose one ¢
the sample photos or &ickvseto look for a photo fymur files.

5. Clicksave changes

You may also select more than one photo if you would like to have a slide sh
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How do you customize the desktdp

= =R
@le! » Control Panel » Appearance and Personalization » Personalization » Desktop Background v I‘, | | Search Control Panel pe) y

Choose your desktop background

Click a picture to make it your desktop background, or select more than one picture to create a slide show.

Picture location: {Samplepictures v][ Browse... ] [ Select all H Clearall ]

4 C\Users\Public\Public Pictures\Sample Pictures (9)

d=

Picture position: Change picture every:

30 minutes <] [shuffle

N %

[V] When using battery power, pause the slide show to save power

rSavechanges ] [ Cancel ]

Adjust Screen Resolution

Adjusting the screen resolution allows you to make items on your screen larg
smalleso they are easier to see.

1. Click on tH&% Starticon.

2. Click oiControlPanel

3. Choosé\djust screen resolution Click

4. ClickResolution Display: (1. Mobile PC Display |

5. Slide the bar up or down to  Resolution: [mnxgmq.fmmmended; -
adjust the screen resolution. orientation: ~ [Landscape g

6. ClickApply.
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How do you add a shortcut to the desktop?

PlayGames

1. Go tAll Programsnd click ocBames
2. Choose a game you would like to play.

3. Click on the game and play.

Games are great mouse practice!

AddDesktop Shortcuts

Desktop shortcuts are icons found on the desktop for computer functions yot
use. A simple click on the icon will takieegtly where you want to go.

1. Choose a game you would like to addliqg
the desktdipom th&tartmenu |

2. Click on the icon.

3. Keep your finger down and drag the i

the desktop.

%= - Play Games -

4. Lift your finger. The icon will now be | & wcusmne

"W - More Enthusiast Games -

available on the desktop. A

#& Chess Titans
@ FATE Undiscovered Realms
5 FreeCell -
. . A Games Explorer !
This ialled drag and drop. & e

@ Internet Backgammon
@ Internet Checkers
# Internet Spades

4% Purble Place Help and Support
2] Solitsire
& Spider Solitaire

41 Back

@ cmeOTWT
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What are Acessorie®

There are a number of fun and useful tools fouketestogie®n your computer
including Paint, WadRnd Calculator.

OpenAccessories

1. Click on tH&s Starticon.
2. Click o\l Programs.

3. Click o\ccessories

Click

WordRudis a simple word processing program that comestas pénddws
operating system

UseWordRd
1. Click oWordRdin Accessories

2. Type in the window that appears.



